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	OSMA SITE SURVEY 

CHECK LIST

	
	Date
	Comments

	Re application materials mailed

Letter 

            Invoice

Application

Essentials & Policies

Site Survey date request form

Disk

Tabs

Label Sets

Documentation Review

            Activity Sheet

            Demographic Info

            Card
	
	

	Site Survey Date Request Form received
	
	

	Site Surveyors contacted
	
	

	Site Survey Scheduled
	
	

	Application received
	
	

	Information mailed to surveyors

Application

Site Survey Report form

Past survey forms

Memo - schedule

Evaluation of Survey process

            Documentation review form
	
	

	Check Request submitted
	
	

	Directions
	
	

	General Comments - 
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