POLICY ON FINANCIAL MANAGEMENT OF CME ACTIVITIES

Purpose:  The ACCME Essential Areas and Elements for continuing medical education require that an accredited sponsor provide for the adequate management and control of funds used in continuing medical education activities.  It is the intent of this policy to define the responsibilities of the CME Planning Committee, the various subsidiaries, and Councils/Committees of the Oklahoma State Medical Association, in handling and reporting financial matters in the planning and implementation of CME activities solely or jointly sponsored by the Oklahoma State Medical Association.

1. The Activity or CME Manager shall establish a restricted account or line item (in their designated budget) for the CME Activity. 

a. This account may be in the Oklahoma State Medical Association, The OSMA Foundation, Physicians Liability Insurance Company, OSMA Health or an approved Joint Sponsor account.

b. All funds received  and payments of expenses in conjunction with the CME activity shall be recorded in the designated restricted account or line item.

2. Each CME activity shall have a budget which is to be submitted to the CME Manager and the CME Planning Committee when application is made for CME credit.  The budget shall be to ensure that it is appropriate for the objectives of the activity and in compliance with institutional policies.

3. The receipt and distribution of money for CME activities must be in accordance with the ACCME Essential Areas and Elements and Standards for Commercial Support. (attachment I)  
4. When funds, goods or services are provided by a commercial sources (e.g. a pharmaceutical or medical devise manufacturer as a grant to support a CME activity, a written agreement describing the relationship shall be signed by a representative of the company, the Activity Director, and the CME Manager or designee.

5. Honoraria and expenses for speakers and other faculty of a CME activity must be paid by the OSMA, OSMA subsidiary or approved Joint Sponsor.  No payments may be made directly to the faculty by commercial supporters.
a. Program activities shall report the Revenue and Expenses as soon as possible following the activity. 

b. Regularly scheduled activities such as Grand Rounds shall report a summary of revenue and expenses once each year covering the past calendar year.  
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